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HOW TO BUILD A WEBSITE 
CHECKLIST 

____ 

This comprehensive checklist guides you through the essential 
steps of creating, launching, and maintaining a successful 
business website. Follow these steps sequentially to ensure you 
build a professional, effective online presence that drives results 
for your business. 

Checklist 
1. Initial Planning 

● Define your website's primary goals and target audience 
● Research competitors' websites for inspiration and 

differentiation 
● Create a sitemap outlining all required pages and 

navigation structure 
● List essential features needed (e.g., contact forms, 

booking system, online store) 
● Establish your budget for website development and 

maintenance 

2. Website Builder Selection 
● Compare pricing plans of different website builders 
● Test free trials of 2-3 preferred platforms 
● Verify mobile responsiveness capabilities 
● Confirm essential features are available 
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● Purchase domain name and hosting package 

3. Brand Implementation 
● Create/gather brand assets (logo, colors, fonts, images) 
● Develop a consistent visual style guide 
● Select and customize a template that matches your 

brand 
● Prepare high-quality, original images of 

products/services 
● Write compelling copy for key pages (Home, About, 

Services/Products) 

4. Technical Setup 
● Install SSL certificate for security 
● Set up Google Analytics and Search Console 
● Configure backup system 
● Implement contact forms and automation 
● Test website speed and optimize as needed 

5. Pre-Launch Checklist 
● Test all links and forms 
● Check mobile responsiveness on different devices 
● Proofread all content 
● Verify payment systems (if applicable) 
● Test load times and performance 

6. Seo Optimization 
● Research and implement relevant keywords 
● Optimize meta titles and descriptions 
● Add alt text to all images 
● Create XML sitemap 
● Set up Google Business Profile (if local business) 
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7. Post-Launch Maintenance 
● Schedule regular content updates 
● Monitor analytics monthly 
● Perform security updates 
● Collect and respond to user feedback 
● Back up website regularly 

Final Step: Conduct monthly website reviews to assess 
performance metrics, user feedback, and identify areas for 
improvement. Update your strategy based on these insights to 
ensure continuous growth and effectiveness of your online 
presence. 
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#1 Recommended Marketing Tools 
 

 
 

https://gregraymarketing.com/LeadsLeap 
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#1 Recommended Affiliate Program 
 

 
 

https://gregraymarketing.com/MegaLink 
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https://gregraymarketing.com/MegaLink
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#1 Recommended Advertising Resource 
 

 
 

https://gregraymarketing.com/DailyAds 
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#1 Recommended List Builder 
 

 
 

https://gregraymarketing.com/AIM 
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#1 Recommended Faith Based Business 
 

 
 

https://gregraymarketing.com/UFC 

 
 

 

#1 Recommended FREE 
Affiliate Marketing Training 

 

https://gregraymarketing.com/APC1 

https://gregraymarketing.com/UFC
https://gregraymarketing.com/APC1
https://gregraymarketing.com/UFC

